DRIVING SCHOOL - TRAINING - RECRUITMENT

Weekly Timesheet

Please return your SIGNED timesheet to us no later than 12 Noon on Tuesday, failure to meet deadline will
result in delayed payment until the following week.

Name: Signature:
Reporting to: Company Name:
Unit/Dept.:

Week Ending Sunday: / /20

Overtime Total Total Hours
Date Start Time Break Time Finish Time Hours Worked Normal Worked
Time Hours
Worked
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Total Hours Worked:

** TIMESHEETS MUST BE FILLED OUT CORRECTLY AND SIGNED IN ORDER TO PROCESS PAYMENT**

We confirm that:

1. The Basic & Overtime hours shown on this timesheet have been worked and all breaks (Excluding Paid
Break) have been deducted.

2. We have received and accepted the terms of business for the supply of temporary staff of ISM
Recruitment.

3. This signed timesheet will form the basis of an invoice payable with 14 days of the date of the invoice

date.
Authorised Client Signature.......ccccceeveeeeeiccciieeeeee e, POSItioN ..coocvvrrieeeee et
D) o T Required next week?......... YES / NO

ISM Recruitment, Jamestown Business Centre, Finglas, Dublin 11.
Phone: 01-8912330 Email: recruitment@ism.ie / info@ismrecruitment.ie
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